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WHAT IS VIRGINIA GRANTS? 

Virginia Grants is a database that provides assistance to Virginia’s state agencies in finding, winning and 

managing grants.  

You can search for an available federal grant and click on links to take you to sites where federal grants 

are posted.  

We have also included training materials at http://governor.virginia.gov/policy-

priorities/grants/resources on many grant related topics as well as guidance from the federal 

government for recipients and sub-recipients on how to manage a federal grant.  

http://governor.virginia.gov/policy-priorities/grants/resources
http://governor.virginia.gov/policy-priorities/grants/resources
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HOW TO ACCESS VIRGINIA GRANTS 

Website address 
The website address for Virginia Grants is https://grants.virginia.gov/.  

The system can also be accessed by going through the Governor’s website, 

http://governor.virginia.gov/policy-priorities/grants, and then clicking on “State Agency” on the right-

hand side of the screen under “I am a …” 

 

 

The State Agencies page will appear, click on the blue hyperlink “click here.” 

 

https://grants.virginia.gov/
http://governor.virginia.gov/policy-priorities/grants
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Register as a new user 
Users will be enrolled into Virginia Grants as they attend Virginia Grants training. 

If this is your first time accessing Virginia Grants and you have not attended training, you will need to 

enroll as a system user.  Please follow these instructions: 

1) Go to the Virginia Grants home page at https://grants.virginia.gov/.  

 

2) Click the “Enroll Now” button. 

3) The New User screen will appear.   

4) Complete the user fields.  All of the fields are 
required except for Title and Telephone Number.   

5) Please make sure you enter your state agency e-
mail address.  If you enter another e-mail 
address, you will not be permitted system access 
using that e-mail address. 

6) You must use a strong password so passwords are 
required to be a minimum of eight characters in 
length and they must contain at least three of the 
four following character types: Upper case, lower 
case, number, and non-alphanumeric. 

7) When you have finished entering your 
information, click “Create User”. 

 

 

https://grants.virginia.gov/
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8) You will receive a message that “Your account has been 
successfully created.” 

9) Click “Continue”. 

10) This will take you to the Search Grants tab in Virginia 
Grants.   

 

 

Who can access the system? 
Only state agency employees may access the Virginia Grants system. If you enter another e-mail 

address, you will not be permitted system access using that e-mail address. 

Change password when logged in 
If you are already logged into the system and want to change your password, click the “Change 

Password” link that appears at the upper right-hand side of the screen.  

Enter your new password and confirm the new password by entering it again.  Click Submit. 

Forgot password 
If you forgot your password, you can have it reset by following these instructions: 

1) Go to the Virginia Grants home page at https://grants.virginia.gov/.   

2) Click on the blue hyperlink for “Forgot your password?” 

3) When the Forgot Password screen appears, enter your state agency e-mail address and click 
Submit. 

4) A temporary password will be sent to your email.  Use the temporary password to login to the 
system and change your password. 

 

  

https://grants.virginia.gov/
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SEARCH GRANTS 

The Search Grants tab of the Virginia Grants system is used to find open federal grant opportunities. This 

page brings in grant data from Grants.gov daily through a System-to-System connection.  Once you have 

found a grant opportunity, you can select to track it from Search Grants.  

 

 

Keyword search 
The keyword search is used to find grant(s) that contain a specific word or phrase. 

Enter a single word such as “elephant” or a phrase containing multiple words such as “elephant 

conservation”. Do not use quotes or other characters or you will receive an error message, “Invalid 

Character Detected”.   

You can filter your keyword search by selecting any of the other options on this page.  For example, if 

you want to only view grants related to Agriculture, click “Agriculture” under the Categories section.  If 
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you want to see grants related to Agriculture and Education than click “Agriculture” and hold down the 

Ctrl button to also select “Education”. 

If you want to see all grant opportunities that are being offered from one agency, leave the keyword 

field blank and select that agency under Federal Agency.  

You can save the search, by clicking “Save this search.”   If you want to include closed grant 

opportunities, click “Include closed grant opportunities”.   

Click “Search” when you have selected all of the options to see the search results.  

Funding Opportunity Number 
This is the number that a federal agency assigns to its grant announcement.   

If you click on an Opportunity Title from the Search Results screen, the Opportunity Information will 

appear for the grant.  You can then click on the Funding Opportunity Number to access the grant 

opportunity page in Grants.gov. 

CFDA Number 
This is a five-digit number assigned to a Federal program in the Catalog of Federal Domestic Assistance 

(CFDA).  The number does not apply to Federal contracts and purchase orders or Non-Federal 

agreements where no Federal pass-through funds have been included.  “The CFDA is a directory of the 

various Federal programs, projects, services and activities that offer financial and nonfinancial assistance 

and benefits to the American public. The role of the CFDA is to disseminate Federal domestic assistance 

program information, and to assist users in finding programs that meet certain objectives of prospective 

applicants. The CFDA is administered by the General Services Administration (GSA).”1 

Categories 
These are the browsing categories from Grants.gov.  This feature allows the system user to search for 

one or more categories of grants.  The categories are:  

» Agriculture  
» Arts (see "Cultural Affairs" in CFDA)  
» Business and Commerce  
» Community Development  
» Consumer Protection  
» Disaster Prevention and Relief  
» Education  
» Employment, Labor and Training  
» Energy  
» Environment  
» Food and Nutrition  
» Health  

» Housing 
» Humanities (see "Cultural Affairs" in CFDA)  
» Income Security and Social Services  
» Information and Statistics  
» Law, Justice and Legal Services  
» Natural Resources  
» Other (see text field entitled "Explanation of Other Category of 
Funding Activity" for clarification)  
» Recovery Act  
» Regional Development  
» Science and Technology and other Research and Development  
» Transportation  

Federal Agency 
This feature is used to filter grant opportunities offered by specific federal agencies.  Hold down the Ctrl 

button to select more than one agency. 

                                                           
1
 http://www.investopedia.com/terms/c/catalog-of-federal-domestic-assistance-cfda.asp  

http://www.investopedia.com/terms/c/catalog-of-federal-domestic-assistance-cfda.asp
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Eligibility 
Many types of organizations can be eligible to apply for federal funding. Each type of organization listed 

in the categories below is a specific search criterion in Search Grants.  Use this feature to filter based on 

the type of entity.2   

 Government Organizations 

 Education Organizations 

 Public Housing Organizations 

 Nonprofit Organizations 

 For-Profit Organizations 

 Small Businesses 

 Individuals 

 Foreign Applicants 

Funding Instrument Types 
This feature is used to filter by funding instrument type.  You can filter by All, Cooperative Agreement, 

Grant, Procurement Contract, and Other.   

 All: cooperative agreement, grant, and procurement contract 

 

 Cooperative agreement3: A legal instrument of financial assistance between a Federal awarding 

agency or pass-through entity and a non-Federal entity that, consistent with 31 U.S.C. 6302–

6305. 

 

 Grant [Grant Agreement]4: A legal instrument of financial assistance between a Federal 

awarding agency or pass-through entity and a non-Federal entity that, consistent with 31 U.S.C. 

6302, 6304. 

 

 Procurement Contract [Contract]5: A legal instrument by which a non-Federal entity purchases 

property or services needed to carry out the project or program under a Federal award. The 

term as used in the OMB Uniform Grants Guidance does not include a legal instrument, even if 

the non-Federal entity considers it a contract, when the substance of the transaction meets the 

definition of a Federal award or subaward. 

  

                                                           
2
 http://www.grants.gov/web/grants/learn-grants/grant-eligibility.html  

3
 http://www.grants.gov/web/grants/learn-grants/grant-terminology.html  

4
 Ibid. 

5
 Ibid. 

http://www.grants.gov/web/grants/learn-grants/grant-eligibility.html
http://www.grants.gov/web/grants/learn-grants/grant-terminology.html
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 Other: some other funding type that is not specifically a cooperative agreement, grant, or 

procurement contract such as agency or competition announcements where the estimated 

funding is generally not available because the funding type is not yet defined and/or the scope 

of the project is not fully developed.   

Posted within the last 
This is used to filter the search results to only show recent opportunities.  These are the filter options: 

All, 3 days, one week, two weeks, three weeks, four weeks, five weeks, six weeks, seven weeks, and 

eight weeks.   

Includes closed grant opportunities 
The system will only include open grant opportunities unless this box is checked. 

Save this search 
To save the search so that you can use it again, check this box.  It will then appear under your Saved 

Searches. 

When you click “Save this search” the “Search Name” field will pop up.  Enter a Search Name to 

remember your search.  

Select to Track 
When you have entered all of the filter criteria and/or keyword on the Search Grants screen, click Search 

at the bottom of the screen to return a list of funding opportunities. 

 

To see more information about the funding opportunity, click the Opportunity Title.   

To select to Track the opportunity, click Select.  You can also Select to Track a funding opportunity from 

the Opportunity Information screen.   
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When you have clicked Select to Track, the following box will be displayed.   

 

Click in the empty box next to Select your level of interest to be presented with the following list.  Select 

the one that most closely represents what you are planning to do with this funding opportunity and 

then click “Submit”. 
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Applied/Applying, Exploratory Only, or Interested 

If you select Applied/Applying, Exploratory Only, or Interested, Virginia Grants will not ask for additional 

information at this time; it will take you to your list of opportunities in My Grants. 

 

Interested but Not Applying 

Select Interested but Not Applying only when you have made a final decision not to apply.  If you have 

not decided, select Exploratory or Interested instead of Interested but Not Applying. 

If you select Interested but Not Applying, it will ask you for the following information: 

 

Awarded 

If you have been awarded the funding opportunity, click Awarded. It will ask you for the following 

information: 
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Not Awarded 

If you applied for the grant and were not awarded it, please provide the reason your agency did not 

receive the award. 
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SAVED SEARCHES 

You can save your frequent searches into your Saved Searches. This gives you a fast way to search for 

the grants you're interested in every time you return to Virginia Grants without having to reenter the 

search information. 

 

Save your search 
To save your search, select the "Save this search" check box at the bottom of the Search Grants screen 

and enter a Search Name to remember it by.  Click the Saved Searches tab to view your Saved Searches. 

Edit 
To edit the saved search, click the “Edit” button next to the search information, make the necessary 

changes to the saved search and click “Update” at the bottom of the screen. 

Delete 
To remove the saved search from your list, click “Delete”.  Please note that if you click this button, it will 

immediately delete your saved search.   

Add a new search 
To add a new search click “Add a new search” at the bottom of the Saved Searches screen or click on the 

Search Grants tab. 
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MY GRANTS 

The My Grants screen provides a list of all funding opportunities that you have selected while searching 

for opportunities through the Search Grants screen.  You can update tracking status, delete a grant from 

your list, and see if another agency is interested in the same opportunity.  If another agency is 

interested, you can also obtain their contact information. 

Update Tracking Status 
To update the status of a grant you are tracking, go to My Grants and click Edit.  Click the most current 

status in the box next to “Select your level of interest or status of this opportunity?” and click update. 

See Select to Track if you need guidance on a specific status type. 

Delete a grant  
To delete a grant from My Grants, click on My Grants and click the Delete radio button next to the grant 

that you want to delete.  Note: It will be deleted immediately from your screen; there is no warning 

button to ask if you are certain of your decision. 

Other agency interested 
If another agency is interested in a grant that you are tracking, a blue “Yes” will appear in the “Other 

Agency Interested” column.   

 

Click “Yes” to see who is interested in the opportunity.  The agency, contact name, e-mail, title, and 

phone of the other agency interested in the funding opportunity will appear. 
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REPORTS 

The reports screen allows the user to produce a report by Agency or a Detailed Report of all grant 

opportunities that have been selected in the Virginia Grants system.  Tip: If you generate the report and 

it shows no grants, your agency has not entered grant work into the system. 
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CONTACTS LIST 

This screen is used to find Virginia Grant contacts.   

 

 

If you want to see a comprehensive list of Virginia grant contacts, select “All” from the Agency drop-

down list.  The agency name, contact name, e-mail, title, and phone of all agency contacts will appear. 
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QUESTIONS 

If you need help with the Virginia Grants system, please contact Maribel Ramos, Director of the Office of 

Intergovernmental Affairs at (202) 783-1769 or maribel.ramos@governor.virginia.gov .  

mailto:maribel.ramos@governor.virginia.gov

